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	COURSE DESCRIPTION

This course introduces students to the graphic design computer environment. They work progressively from basics and theory such as hardware and software and peripheral identification of the Macintosh environment through to practical application of the computer to the work of the graphic designer. Focus is on producing professional-looking design and typography while learning common industry terminology and touching on diagnostic troubleshooting. QuarkXPress, an industry-standard page layout program is introduced. Students learn basic page and document construction including tools, windows, palettes, menus, design, layout and typesetting techniques, creating simple style sheets and master pages. The basics of scanning in Photoshop and a familiarization of Illustrator is covered in the latter part of the course.




	RELATIONSHIP TO PROGRAM LEARNING OUTCOMES


This is a vocational course that supports the following vocational program standards:

This course contributes to your program by helping you to achieve the following provincial generic skills standards: 






	COURSE CURRICULUM

I.	Course Learning Requirements/Embedded Knowledge and Skills



	Course Learning Requirements

	Knowledge and Skills

When you have earned credit for this course you will have demonstrated an ability to:



 1.	       Draw from an extensive knowledge of the hardware and peripherals of the Macintosh environment.

- overview of basic terminology and components
- overview of basic peripherals
- Macintosh operating system 



 2. 	Diagnose and solve equipment and                         software mishaps


- overview of preventative procedures to avoid software and hardware problems
- potential software and hardware problems
- how to determine what the problem is


3. 	Use and have an extensive knowledge of at             least one page layout program.


- intensive Quark XPress

4. 	Use and have a knowledge of at least one              drawing program.

- introductory Adobe Illustrator basics
- introductory Adobe Photoshop basics
- scanning

5. 	Choose the right software for the right job.-


- combining images and words on the printed page
- using multiple combinations of learned software
- software uses and their relationship to each other

6. 	Graphic design industry standards.

- quality
- work management
- team work
- customer relations
- copyright considerations


7. 	Organize and manage electronic work

- cdrw’s, zip disks and other storage devices
- using compression software
- using the Mac's system to help organize electronic files
- backing up


8. 	Execute faultless typesetting and                            understand desktop publishing terminology.

- in-depth typesetting and page layout

9. 	Interpret design concepts into formatted                  text layouts.
- working with scanned images
- working with supplied text
10.	Use service bureaus competently
- ordering services
- priorities, work management, expectations


II.	Learning Resources

 COMMENT COMMENT  Enter the LEARNING RESOURCES after this prompt.    ALL students must purchase these two books which are available at the College Bookstore:

Required:
1) Macintosh: Basic Operations - Against the Clock Series
Paperback Spiral edition
Prentice Hall College Div; ISBN: 0139214615
$48.95 approx.

2)Quark Xpress 4 - An Introduction to mechanicals
Spiral-bound Rev edition 
Prentice Hall; ISBN: 0130226394 
$50.09 approx.


Recommended Book:
Peachpit Press's The Little Mac Book, 7th Edition. 
Paperback | ISBN 0201745801 
$29.95 approx.
It is available in the College Bookstore. 

Required Supplies:
- Each student should come to every class with a supply of cdrws discs and a blank Iomega zip disk formatted for Macintosh (available in 100 an 250 megabyte sizes). All students are responsible for storing their own files safely on their own disks and bringing those disks to class. The disks must be labeled with your name.

- Other texts will be discussed in class. 
- Handouts will be provided. 
- It is highly recommended that the student obtain a subscription to an instructor-approved electronic publishing magazine.                               III.	Teaching/Learning Methods


During this course you are likely to experience:
 COMMENT COMMENT  List the TEACHING METHODS after this prompt.    	- lectures
- demonstrations
- overheads
- handouts
- group discussions 
- critiques



IV.	Learning Activities and Assessment


Samples of learning activities include:
 COMMENT COMMENT  Enter Sample(s) of LEARNING ACTIVITIES AND ASSESSMENTS after this prompt.    	- applying conceptual thinking
- in-class exercises
- homework assignments
- working one on one with the teacher
- meeting deadlines




V.	Evaluation/Earning Credit


The following will provide evidence of your learning achievement:
 COMMENT COMMENT  Enter EVALUATION/EARNING CREDIT criteria here.    	
Each assignment will be marked according to the Graphic Design Grade Scale shown below.   The mark is dependent upon specific information given and how accurately it has been executed.  This includes  all layout, compositional and prepress-ready skills in addition to accurate measurements, attention to copy, heading, type style, imagery, execution and presentation.   Emphasis will be placed on problem solving and creating a unique solution in order to meet the client's objective.


In addition, the students are shown exactly what they've done wrong through written comments on a tissue overlay along with a class critique of the assignment.   Due to the nature of the field, all late assignments, handed in within one hour after deadline, will be given an F (value of 0 - 49 depending on the quality) although corrected to still help the student.   Any assignments not handed in (NHI), incomplete, and\or after this deadline are worth a zero.   NO EXCEPTIONS.   
 

 Mark Distribution
 Each assignment will be worth an equal weight and will not be worth more than 30%. The total
 percentage earned will be divided amongst the projects/tests in order to obtain the final average. 10%  of the final mark will be based upon attendance, participation and effort.

A student who wishes to discuss or appeal the marking of any project must make an appointment with their instructor 24 hours after receiving the mark. Marks will only be reviewed and discussed with the instructor who has graded the project. Instructors not involved with the project or assignment will not discuss marking or grades with the student. Algonquin policy dictates that the final end of  semester marks will NOT be made available to the student by the professor, but will appear on the printout supplied by the College Administration.Final Grade & Mark Equivalent

A+	90 - l00				C+		67 - 69
 	A	85 -  89			C		63 - 66
 	A-	80 -  84			C-		60 - 62

B+	77 -  79			D+		57 - 59
B	73 -  76			D		53 - 56
B-	70 -  72			D-		50 – 52
  
F	 0 -  49
Late  =  F  (0 - 59)
NHI  =  F  (0)


Progressive Minimum
A grade of C (63%) or higher is required to pass this course. 

Program Advancement Policy
In addition to the college GPA requirements, the Graphic Design program has specific advancement policies that are very important for you to understand.

There is a C minimum placed on this course in order to pass. In order to progress in the Graphic Design program the required minimum is passing grade of C or 63% in all core courses. A failing grade of 62% or lower will not be recognized as a pass nor will it allow you to progress to the next level of studies.

You will not be allowed to advance if you:

	fail any course which is a prerequisite to a course at the next level


	receive more than two marks below C- in any one semester


If you are repeating a course for any reason, you must obtain a grade of C+ or better.

PROJECTS

All projects must be handed in and mounted according to the specific mounting guidelines handed out during the first class. There may be certain projects that may not conform to these guidelines, so it is the responsibility of the student to obtain the correct mounting instructions from their instructor for that project.

NOTE:
	Students who do not hand in a project on time or not at all must initial and acknowledge this with the instructor in the instructor’s marking book.

Students must retain all projects, tests and assignments handed back to them until the end of the semester. 

Plagiarism

Plagiarism is the submission of work that is in whole or in part someone else’s work that you claim to be your own. You should be aware of the College policy of plagiarism (Algonquin Directive A). This will result in an “F” as well as disciplinary action by the department.

Attendance/Lateness

Students are expected to attend all scheduled classes and final grades will reflect this policy. Attendance means arriving on time and staying for the entire class session. In order to prevent disruptions of the lecture/lesson in progress, late students will be required to wait outside the classroom until the instructor opens the door to let them in. Failure to attend classes, tardy arrivals and early departures will be reflected in the final grades as follows:

Three lates will drop the final grade by one step (B to C, C to D…)
More than three lates will be a 5% drop in the final mark for each late.

Three unexcused absences may result in a final grade of F.

Three consecutive absences may result in a final grade of F.

As a common courtesy, students unable to attend a class are asked to notify the instructor before the start of class.

If a student misses class time, he/she is responsible for obtaining all information missed in the class and assumes all responsibility for any miscommunication that may arise in obtaining missed information and assignments outside of class time. NO EXCEPTIONS.

NOTE: Three absences from a class could result in a Final grade of F if the student has an average of C+ or below in that class. The student will be required to make an appointment with the Program Coordinator to discuss this problem. Students with averages of B- and above that have more than three absences will also be required to make an appointment with the Program Coordinator to address the problem.

In order to succeed in your courses, your attendance and participation is essential. Participation marks are awarded for effort, willingness to participate and contribute to class discussion, preparedness (read assignment chapters), taking part in individual and group exercises and in-class exercises. The quality of participation is more important than the quantity.

Program Policy Regarding Complaints and Problems Relating to the program or specific courses.

Any problem that arises about a course for whatever reason, must be first taken up with the instructor of that course. An appointment must be made with that instructor outside of class time and discussed in private. An instructor must not be confronted with the problem during class time so as not to disrupt the class or any other class that the instructor is conducting. If the problem can not be solved at that time, the student will then be given a form to fill out and when the form is completed it is to be taken to the Program Coordinator. The student must also make an appointment with the Coordinator to discuss the form.  The form can be obtained from the instructor of the course or from the Program Coordinator.

If there is a problem or complaint about the program, the student must obtain the form discussed above and submit the completed form to the Program Coordinator. The student can book and appointment with the Coordinator to discuss the issue.

This process must be followed. If a student goes directly to the Dean of the School of Media and Design or higher, before going through the required process, the student will be asked to obtain the form and follow the correct procedure. 

VI.	Prior Learning Assessment


Evidence of learning achievement for PLA candidates will include:
 COMMENT COMMENT  List PLA information after this prompt.    	-  presentation of portfolio samples
-  interview and oral exam
-  Curriculum Vitae


	RELATED INFORMATION

ACADEMIC POLICIES - Classroom conduct, lateness, attendance
Refer to the Graphic Design Academic Policies at: http://www.algonquincollege.com/graphicdesign/academicpolicies.html

This course is a pre-requisite to other courses. Refer to the list of pre-requisites distributed by the program coordinator. The list is also posted in the classroom or can be obtained from your instructor. 

IF THIS COURSE OUTLINE, OR ANY PART IS NOT CLEAR, SPEAK TO YOUR INSTRUCTOR. 


If you are a student with a disability please identify your needs to the professor and/or the Centre for Students with Disabilities (CSD) so that support services can be arranged for you.  You can do this by making an appointment at the CSD, Room C142, Ext. 7683 or arranging a personal interview with the professor to discuss your needs.
 COMMENT COMMENT  List any relevant program information you want all students to know.    

	S0FTWARE COPYRIGHT

In the past few years, the Copyright Act has been updated to cover computer software.  If the police lay charges against someone infringing copyright, the maximum penalties for a summary conviction are "a fine not exceeding twenty five thousand dollars or imprisonment for a term not exceeding six months or both."  The maximum penalties for an indictable conviction are "a fine not exceeding one million dollars or imprisonment for a term not exceeding five years or both."



Students, it is your responsibility to retain course outlines for possible future use to support applications for transfer of credit to other educational institutions.
    

